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MWHUCTEPCTBO TPY.OA U COLUANBbHOW 3ALLLUTbI POCCUNCKOWU ®EOEPALIUMN
NMPUKA3
ot 15 ceHTa6ps 2021 roma N 632H

06 yTBEepXAeHMN peKOMeHAaLMn No yyeTy MUKponoBpeXx,aeHnn (MUKpoTpaBM) paboTHUKOB

JokyMeHT Bo3BpalleH 6e3 paccMOTPeHUs
MuHucTepcTBa tocTuummn Poccuiickon depepaunn. -
Mucbmo MuHiocTa Pocenn ot 07.12.2021 N 01/144936-AB.
(MHbopmaumsa ot 15.12.2021).

B cooTtBeTcTBMM cO cTaTtbei 226 Tpynosoro komjekca Poccuiickonn denepaunmn (CobpaHne 3akoHozatenbcTea
Poccuiickon ®epepaumm, 2002, N 1, ¢1.3; 2021, N 27, ¢1.5139) 1 nyHkTom 1 MNonoxeHns o MuHuctepcTee Tpyaa u
coumanbHon 3awmtbl Poccuiickoin d®epepauun, yTBEPXAEHHOro nocTtaHoBneHnem [lpasutenbctsa Poccuiickoi
Ddepepaunm ot 19 nioHs 2012 r. N 610 (CobpaHue 3akoHopatenbctea Poccuiickoin @ enepaunm, 2012, N 26, c1.3528;
2017, N 7, c1.1093),

npuKasbiBato:
1. YTBepanTb Npunaraemble peKOMeHAaLMN Mo y4YeTy MUKPOMOBPEX AEHUA (MUKPOTPaBM) paboTHMKOB.

2. YcTaHoBWTb, YTO HAcTOAWMA Nnpukas BCcTynaet B cuny ¢ 1 mapta 2022 roga.

MwuHucTp
A.O.KoTskoB

YTBEPX OEHbI

npuvkasom MuHucTepcTsa

Tpyda v coumanbHOW 3aWwmnThbl
Poccuickon ®epnepaumm

oT 15 ceHTs6ps 2021 ropa N 632H

PekoMeHaaLum no yyety MUKpPONoBpeXaeHUn (MUKpoTpaBM) paboTHUKOB

l. O6LLMe nonoXxeHus

1. HacTosllwme pekoMeHaaLmm no y4eTy MUKPOMNOBPEX AEHUA (MKPOTPaBM) paboTHMKOB (nanee - PekomeHnauum)
paspaboTaHbl B LENsiXx okasaHuWs coleincTeus pabotopatensm B WCMONHeHWM TpeboBaHwii ctatein 214, 216, 226
pasgena X Tpynosoro kogekca Poccuiickoii ®enepaunn (CobpaHune 3akoHopmatenbctBa Poccuiickon denepaumnu,
2002, N 1, c1.3; 2021, N 27, c1.5139), coBeplweHCTBOBaHUS BHYTPEHHNX MPOLECCOB yrNpaBfieHUs OXpaHow Tpyna B
opraHusauuu, npeaynpexXaeHus npon3BoLCTBEHHOMO TpaBMaTamMa 1 He codepxaTt 0653aTenbHblx TpeboBaHMiA.

2. YyeT MyKponoBpexXnaeHuii (MUKpoTpaBM) paboTHUKOB PEKOMEHAYETCS OCYWECTBNATb NOCPEeAcTBoM cbopa u
perucTpaumn nHgopMaumm 0 MUKPONoBpeX AeHNAX (MAKPOTpaBMax).

YyeT MVKpOnoBpeXAeHWin (MKpoTpaeM) paboTHUKOB MO3BOAWUT paboTomatento MoBbICUTb 3PPEKTUBHOCTL B
NMPOBEAEHUN CUCTEMHBIX MEPOMPUSTUIA MO YNpaBieHnio NPOMECCOHANbHBIMYA PUCKAMU, CBSI3AHHBIX C BbISIBIEHUEM
OMacHOCTEN, OLUEHKOW M CHUXEHWEM YPOBHE MPOdECCMOHAaNbHbIX PUCKOB, 0OeCneYeHnn ynyylWweHns YCnoBuid u
oXpaHbl TpyAaa.
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YueT MukponoBpexaeHuii (MMkpoTpasm) paboTHUKOB OCyllecTBNsieTCS paboTogarenemM caMocTosTelbHO UcXo s
13 Cneumndukn CBoe OesaTenbHOCTM, AOCTUXEHWNA COBPEMEHHON HAayKM U HaWAyyWMX NpakTuK, NPUHSATBIX Ha cebs
0053aTenbCTB.

3. B uensix yyeta 1 paccMoTpeHnst 06CTOSTENBCTB U MPUYUH, NPUBEAWMX K BO3HUKHOBEHWIO MUKPOMOBPEX AEHN
(MUKpOTpaBM) paboTHUKOB, NPeaynpeX AeHUs NPOVM3BOACTBEHHOIO TpaBMaTnama, pabotonarento peKoMeHayeTcs:

YyTBEPAUTb NOKaNbHbIM HOPMATUBHBLIM akTOM MOPSLOK yYeTa MUKPOMOBPEXAEHUI (MUKPOTPaBM) paboTHMKOB, C
y4yeToM 0COBEHHOCTE OpraHM3aLUNOHHOMW CTPYKTYPbl, cneumdunkn, xapaktepa MNpPou3BOACTBEHHOW AesTeNbHOCTY,
NMPUHSITEIM C COBNMIOAEHMEM YCTaHOBNEHHOrO cTaTtbeit 372 Tpynosoro kogekca Poccuiickoin denepaunn (CobpaHne
3aKkoHopaTtenbctBa Poccuiickon ®epepaumm, 2002, N 1, c1.3; 2006, N 27, c1.2878) nopsoka ydyeta MHEHMA
npeacTaBUTENbHOIro opraHa paboTHUKOB (MPY HANMYMK Takoro NPeLCTaBUTENbHOrO opraHa);

opraHv3oBaTb O3HakOMNEHMEe [OOMXHOCTHbIX NML C MOPSOKOM yyeTa MUKPOMOBPEXAEHUA (MUKPOTpaBM)
pPabOoTHNKOB;

opraHnsoBaTb UHOPMUPOBAHME PABOTHUKOB O AEWCTBUSIX NPY NOAYYEHUN MUKPONOBPEX AEHNS (MUKPOTPaBMbI);

opraHu3oBaTbh PaccMOTPeHWe OOCTOSTENbCTB, BbISIBJIEHWE MNPUYWH, MPUBOASWMX K MUKPOMOBPEXAEHUSIM
(MMKpoTpaBmam) paboTHUKOB, 1 oMKCaUMIO Pe3ynbTaToB paccMoTpeHms B CnpaBke O pacCMOTPEHMU 06CTOATENBCTB
W NPUYYH, NPUBELLINX K BO3HUKHOBEHWIO MUKPOMOBPEX AEHUS (MUKPOTPaBMbl) paboTHWKa, (pekoMeHayeMblii obpasel,
npveeneH B npunoxexnun N 1 k HacToswmm PekoMeHpaumsm) unm NHOM onpeneneHHoM pabotonatenem NOKYMEHTE,
coaep>xaleM, B TOM YiCNe PeKOMeHLyeMble CBEAEHUS, OTpaxXeHHble B CnpaBke 0 pacCcMOTPEHNM 06CTOATENBCTB U
NPWYMH, NPMBEAWNX K BOZHMKHOBEHWIO MKPOMOBPEX AEHUS (MMKPOTPaBMbl) paboTHuka (fanee - Cnpaeka);

obecneynTb LOCTYNHOCTb B OpraHusaumun (CTPYKTYpHbIX nogpasgeneHusx) 6naHka CnpaBku B 9N1EKTPOHHOM
BUAE Ny Ha 6yMaxxHOM HocuTene;

opraHu3oBaTb perncTpaunio  MNpoucWedwnx MUKponoBpexaeHwuin (MukpoTpaeMm) B XypHane ydeta
MUKPOMOBPEXAeHUA (MUKpOTpaBM) paboTHUKOB (pekoMeHOyeMmblli obpasel npuBedeH B npunoxeHun N 2 k
HacToaWwuM PekoMeHOauusiM) UM MHOM onpeneneHHoM paboTodateneM OOKYMEHTe, coAepXalleM, B TOM uucne
pekoMeHayeMble cBeAeHNs, OTpaXeHHble B XypHare yyeta MUKPONoBpeX AeHUst (MUKpoTpasM) paboTHMKOB (aanee -
XypHan);

YyCTaHOBUTb MECTO WM cpoku xpaHeHus Cnpaeku u XypHana. PekoMeHOoOBaHHbI CpoK xpaHeHus Cnpasku K
XypHana coctasnset He MeHee 1 rona.

4. CoctaBneHue Cnpasku 1 BeaeHne XypHana MOXeT OCyLEeCTBNSATLCS B 9NEKTPOHHOM BUAE C UCMONb30BAHNEM
3NEeKTPOHHOM nomnvuc unu nboro gpyroro crnocoba B COOTBETCTBMM C 3aKOHOLATENbCTBOM Poccuiickol
denepaunn, NO3BONSIOWEr0  WOEHTMUUMPOBATL  NMYHOCTb  paboTHWka, cocTaemBwero CnpasBky K
ocywecTBnsolwero BefeHne XypHana.

Il. PekomeHOyeMbin NOPAAOK y4eTa MMKPONOBpeXAeHUN (MUKPOTPaBM)

5. OcHoBaHMeM AOns perucTpaumy MUKPOMOBPeXIeHUs (MUKPOTpaBMbl) paboTHMKA W PacCMOTPEHUs
006CTOSATENLCTB U npuynH, npmeenwmnx K ero BO3HUKHOBEHWUIO, ABNAETCA o6pameHme nocTpanaswero K cBoemMy
HernocpenCcTBEHHOMY WM  BbIWECTOSIWEMY pykoBoguTenio, paboTopaTteno (ero npeacTaBuTento)! (manee -

OnoBeLWaemMoe nmuo).

1YacTb 3 cTtatby 226 Tpynosoro kogekca Poccuiickoin denepaunn (CobpaHne 3akoHogaTenbcTea Poccuiickoit
®depepaumn, 2002, N 1, ¢1.3; 2021, N 27, ¢1.5139).

Mpy obpalweHnn nocTpadaBwWero K MeauuMHCKOMY pabOTHWKY OpraHusauuu, rnociegHeMy pPeKkoMeHayeTcst
coobwaTb 0 MUKPOMOBPEXAEHUN (MUKPOTPABME) paboTHMKA OMOBELLAEMOMY LY.

6. OnoBelwaemMoMy nuuy nocne Mony4YeHus UHGOPMAUMK O MUKPOMOBPEXAEHUM (MUKPOTPaBMe) paboTHuKa
pekoMeHayeTcs y6eamTbCs B TOM, YTO NOCTpaAaBleMy okasaHa Heobxoammas nepsasi NoMoLlb U (UNK) MeauUmMHCKas
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NnoMoLb.

7. OnoBellaeMoMy n1uy pekoMeHayeTCcs He3aMeannTenbHO MHpOpMUpPoBaTh NMoObIM 0BWeROCTYNHLIM CNOCOHOM
crneupanucta no oxpaHe Tpyaa MM nnuo, Ha3HaYyeHHOe OTBETCTBEHHbIM 3a OpraHm3aunio paboTbl No oxpaHe Tpyaa
npvkasom (pacrnopsixeHvem) paboTopaTtens, unu Lpyroro ynonHomouyeHHoro pabotopateneM paboTHuka (manee -
YMOJIHOMOYEHHOE ML), O MUKPOMOBPEX AEHUN (MKPOTPaBMe) paboTHUKaA.

Mpn MHPOPMUPOBAHMM YNONHOMOYEHHOMO LA PEKOMEHayeTCs coobwath:

hamunnio, 1Ms, OTYeCTBO (MPU  Hannyuu) nocTpagaBwero paboTHWMKA, [OOJIKHOCTb, CTPYKTYpHOE
noapasneneHve;

MECTO, Aaty U Bpems NonyyeHnst paboTHUKOM MUKPOMOBPEXAEHNS (MUKPOTPABMBI);
xapakTep (onvcaHue) MUKPOTPaBMbl;
KpaTkyto nHpopMaumo 06 06CToATENbCTBAX NOAYYEHUS pabOTHNKOM MUKPOMNOBPEX AEeHNS (MUKPOTPaBMbI).

8. lMpu nonyyeHWn MHpOpPMaLMM O MUKPOMOBPEXAEHUN (MUKPOTPaBMe) paboTHMKA YNONHOMOYEHHOMY NULY
peKkoMeHIyeTCs paccMoTpeTb O0OCTOATENbCTBA WM MPUYMHBI, MPUBEOWNME K €€ BO3HUKHOBEHMIO, B CPOK L0 3
KaneHnapHbix gHei. MNpy BO3HUKHOBEHUU 0BCTOSTENBCTB, 06 bEKTUBHO NPENSTCTBYOWMX 3ABEPLIEHMIO B YKa3aHHbI
CPOK paccMOTpeHnNsi 0BCTOATENLCTB U MPUYMH, MPUBELWMNX K BOSHUKHOBEHUIO MUKPOMOBPEXAEHUS (MUKPOTPABMbI)
paboTHMKA, B TOM 4uC/e MO MpUYMHE OTCYTCTBUS OOBSCHEHUS nocTpadasllero paboTHUKA, PEeKOMeHayeTcs
NPOANTL CPOK PacCMOTPEHUs OOCTOSATENLCTB W MPUYMH, MPUBEOWMX K BO3HWKHOBEHWUIO MUKPOMOBPEXAEHUS
(MMKpOTpaBMbl) paboTHUKAE, HO He Bonee YeM Ha 2 KaneHAapHbIX OHS.

Mpn paccMoTpeHun OBCTOSTENbCTB W MPWYMH, MPUBEAWWX K BO3HUKHOBEHUIO  MUKPOMOBPEXAEHUS
(MMKpoTpaBMbl) paboTHUKA, YMONHOMOYEHHOMY MUYy LenecoobpasHo 3anpocuTb O0O0bBSCHEHME MOCTpanaBlIero
paboTHMKa 06 ykasaHHbIXx obcTosaTenbcTBax, NMO6ObIM OOCTYMHLIM CMOCOOOM, onpeneneHHbiM paboTtomaTtenem, a
TakXe MPOBECTM OCMOTP MecTa npoucwecTsust. Mpn HeobX0AMMOCTM K PACCMOTPEHU0 06CTOATENLCTB U MPUYMH,
NMpUBEINX K BO3HUKHOBEHUIO MUKPOMOBPEXAEHWA (MUKpOTpaBM) paboTHUKA, NpUBEKaeTcsl OrnoBellaemMoe Nuuo,
PYKOBOAUTENb CTPYKTYPHOro NoapasneneHuns, NpoBoaNTCS ONPOC OYEBULIEB.

9. PaboTHMK MMeeT MpaBo Ha NNYHOE y4yacTue WK yyacTue yepes CBOWX NpeacTaBuTeneih B pacCMOTPEHUM
NPUYKH 1 06CTOSTENBCTB COObLITUIA, NPUBEAWNX K BO3HUKHOBEHUIO MUKPOMOBPEXAEHNA (MUKPOTPABM) 2.

:Ab63au [OBeHaguatbli yactTu 1 cTtatbum 216 Tpymosoro kogekca Poccuiickoii depepaunn (CobpaHue
3aKkoHogaTenbctea Poccuiickon ®enepaunun, 2002, N 1, ¢1.3; 2021, N 27, ¢1.5139).

Pabotonatenio pekoMeHOoyeTcs nMpuBiekaTb nNoctpagaswero paboTHMKA NIMYHO UM Y4epel3  CBOWX
npeacTaBuTenen, BK/Yas npencTaBMTeneli BbIBOPHOro opraHa MepBMYHOM NPOGICOI3HOW OpraHusauum, K
PacCMOTPEHNIO OBCTOATENBCTB U MPUYMH, MPUBEOWNX K BO3HWKHOBEHUD MUKPOMOBPEXAEHUS (MUKPOTPABMbI), a
Tak>Xe 03HaKOMUTb ero ¢ peayfbTaTtaMm yKasaHHOro pacCMOTpeHUS.

10. YNONHOMOYEHHOMY NULy MO pe3yfnbTaTaM OeACTBUIA, NPOBEAEHHbBIX B COOTBETCTBUMN C MYHKTOM 8 HACTOSALWMX
PekomeHpaunii, pekomeHayeTcs coctaBnsatb Cnpaeky.

11. YNOnHOMOYEHHOMY nuUy pekoMmeHoyeTcsi obecrneuymBaTtb peructpaumio B XypHane COOTBETCTBYHOWMX
CBEOEHWA, a TakXe C yyacTueM pPYKOBOAUTENS CTPYKTYpPHOro noppasgeneHusi nocTpajaswero paboTHuka
oopMMpOBaHNE MEepPOoMnpUATUA MO YCTPaHEHUIO MPUYMH, MPUBEAWNX K BO3HMKHOBEHWIO MWKPOMOBPEXOEHUIA
(MMKpoTpaBsm).

Mpw noaroToBke NepeyHs COOTBETCTBYIOWMX MEPOMNPUSATUIA PEKOMEHOYETCS YUMThIBATD!
0bCTOATENLCTBA MONYYEHUS MUKPOMOBPEXAEHNS (MUKPOTPaBMbI), BKOYas ucnonb3yemble 060pynoBaHue,
WHCTPYMEHTbI, MaTtepuansl U Cbipbe, Npuembl paboTbl, YyCNOBMS Tpyna, U BO3MOXHOCTb WX BOCMPOU3BEAEHUS B

CXOXUX cUTyaumnax nnn Ha gpyrmx pa6oq|/|x MecTax;

opraHusaunoHHble HefoCcTaTkm B (PYHKLMOHNPOBAHUN CUCTEMbI YNPaBNeHUs OXpaHon Tpyaa;
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hmsmyeckoe cocTosiHne paboTHMKA B MOMEHT MONTyYEHUS MAKPOMOBPEX AEHNS (MUKPOTPaBMbl);

Mepbl MO KOHTPO/IO,

MEeXaHU3Mbl OLIEHKN 3D EKTUBHOCTI MEP MO KOHTPOSIIO U peanv3auuy npoonnakTUYecKnx MEpOnpUSTUiA.

Mpunoxexue N 1

kK PekoMeHpaumam no y4eTy MUKPOMNOBPEX AEHWI
(MUKpoTpaBm) paboTHUKOB, YyTBEP X AEHHBIM
npukasom MuHucTepcTea Tpyna u coumanbHOM
3awmTbl Poccuiickoin ®depepauun

oT 15 ceHTs6pst 2021 roga N 632H

PekomeHayemblii obpaseL

Cnpaska
0 pPacCMOTPEeHUU NPUYUH N 0OCTOATENLCTB, NPUBEALLNX K BO3HUKHOBEHUIO
MUKpPONOBpEeXAeHUs (MUKPOTpaBMbl) paboTHUKA

MocTpaaaswmnini paboTHUK

(dbamunusi, UMsi, 0TYECTBO (MPU HANMYMK), TOL POXAEHUS, LONXKHOCTb, CTPYKTYPHOE
nogpasneneHve, ctax paboTbl No crneunanbHOCTY)

MecTo nonyyeHusi paboTHUKOM MUKPOMOBPEX AEHUS
(MUKpOTpaBMmbl):

LaTta, BpeMsi nony4YeHns paboTHNKOM MUKPOMOBPEX AEHWS]
(MUKpOTpaBMmbl):

JericTBma No okasaHuo Nepso
NOMOLLMN:

XapakTep (onucaHwue)
MWUKPOTPaBMbl
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O6bcTogaTenbcTBa:

(u3noxeHne 06CTOSTENBCTB NONMyYeHNs PabOTHUKOM
MVKPOMOBPEX AEHUS (MMKPOTPaBMb)

MpuynHbI, NpYBEAWNE K MUKPOMOBPEX AEHUIO (MUKPOTPaBMe):

(ykasaTtb BblSIBNEHHbIE NPUYUHDI)

MNpennoxeHus No yCTpaHeHWo NPUYMH, NPUBEAWNX K MUKPOMOBPEX AEHNIO
(MuKpoTpasme):

Moonuco YNONHOMOYEHHOr O

nmua
(dbamunus, nHuumanbl, AONXHOCTb, AaTa)
Mpunoxenue N 2
kK PekoMeHpaumsm no y4eTy MUKPOMNOBPEX AEHWUIA
(MMKpoTpaBM) pabOTHUKOB, YTBEPXAEHHbLIM
npukasom MuHucTepcTBa Tpyaa 1 coumanbHom
3awmThl Poccuiickon ®depepauun
oT 15 ceHTs6ps 2021 roga N 632H
PekomeHayemblii obpasel
XKypHan yyeta MMKpPONOBPEXAEHUA (MUKPOTPaBM) paboOTHMKOB
(HavMeHoBaHVe opraHuaauum)
Jata Havyana segeHns XypHana Jata okoHyaHns BegeHns XypHana
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N DdNO MecrTo, Kpatkue |[lNpuymnHbl | XapakTep |lNpuHs-| MNocneg- dNO
n/m | noctpagas-| gpatau obcTos- MUKPO- |(onucaHne)| Tble CTBUSA nmua,
wero Bpems TenbcTBa | NOBPEX- | MUKPO- Mepbl | MWUKPO- |OOMXKHOCTb
paboTHWKa, |NONyYeHns | NonyyYeHust | aeHns TpasMmbl noBpeX- | Npounsso-
NOMXHOCTb, | MUKpPO- paborT- (MyKkpo- JeHns JOvBluero
nogpas- rnoBpex- HUKOM TpasMbl) (MyKpo- 3anmcb
nenexve neHns MUKPO- TpasMbl)
(MMKpo- | noepex-
TpasMbl) OeHns
(MyKpo-
TpasMbl)
1 2 3 4 5 6 7 8 9

ONEKTPOHHbIA TEKCT OOKYMEHTa
nonrotoeneH AO "Kozekc" n ceepeH no:
OdomumanbHbivi cant MuHTpyaa Poccun
mintrud.gov.ru

no coctosiHuio Ha 20.01.2022
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